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PROPOSAL TIMELINE 
 

   

Release of RFP 3/5/2020 

Pre-submittal Meeting 3/12/2020 @ 10AM MST 

Questions Due 3/17/2020 @ 12PM MST 

Answers to Questions 3/21/2020 @ 12PM MST 

Proposals Due 3/24/2020 @ 12PM MST 

Evaluation Process 3/24/2020 to 3/31/2020 

Award of Contract 4/1/2020 
 

 

 
  

 
PURPOSE OF REQUEST FOR PROPOSAL (RFP) 
 
The purpose of this request for proposal is to enter into a contract with The Housing Authority of the 
County of Salt Lake City dba Housing Connect, and a qualified Contractor(s) for the federally funded 
Grounds Maintenance Services, for the Housing Connect’s nine (9) property zones. These are 
federally funded services, HUD determined wage rates shall be paid to all employees of the 
CONTRACTOR or Sub-Contractor. Whenever State rates exceed the HUD determined wage rates, 
the HUD determined wage rates shall not be enforced. 
 
This RFP is designed to provide interested contractors with sufficient basic information to submit 
proposals meeting minimum requirements, but is not intended to limit a contractor’s proposal content 
or exclude any relevant or essential data. Contractors are at a liberty and are encouraged to expand 
upon the scope of service and the specifications. 
 
The RFP will be available electronically at 5:00 pm on March 5, 2020 from Housing Connect at 3595 
South Main Street, Salt Lake City, UT 84115. For questions regarding this RFP, please contact Emily 
Whittle at 801-284-4446 or by email at ewhittle@housingconnect.org. No others are to be contacted 
regarding this RFP. 
 
The Pre-submittal Meeting will be held at Housing Connect’s Main Office located at 3595 South 
Main Street, Salt Lake City, Utah 84115, on March 12, 2020 at 10:00 A.M. Housing Connect will 
conduct a walk-through giving each contractor the opportunity to visit the sites of the proposed work 
in order to fully acquaint themselves with existing conditions so that they may fully understand any 
difficulties or restrictions attending the execution of the work under the proposed contract. The Failure 
or omission to receive and examine any documents, forms instruments, addendum or other 
information, or to visit the site and acquaint oneself with conditions existing there shall in no way 
relieve any individual or organization from any obligation with respect to the proposal or to the 
contract. The submission of a proposal shall be taken as prima facie evidence of compliance with this 
section. 
 
It is anticipated that this RFP may result in multiple Indefinite Delivery Indefinite Quantity (IDIQ) 
Contracts awarded. Provided the proposals are reasonable and in the best interest of Housing 
Connect, and the Contractor has and/or will comply with all applicable local, state and federal laws 
and requirements. 

mailto:ewhittle@housingconnect.org
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Contractors shall be advised that prior to award of any contract, Housing Connect reserves the right 

to conduct a pre-award survey for the purpose of determining the Contractor’s responsibility and 

capacity to perform the contract.  This research may include review of sub-contract agreements, 

financial capacity, and quality of work performed on previous contracts. 

 
Housing Connect reserves the right to reject any and all proposals, to waive any informality or 
irregularity in the RFP, whenever it is in the best interest of Housing Connect to do so. Housing 
Connect may use deductive alternates in the proposal procedure to comply with budget limitations. 
 
BACKGROUND 
 
The Housing Authority of the County of Salt Lake City dba Housing Connect is one of the nation’s 

most progressive and proactive housing authorities and the largest provider of affordable housing in 

the County.  Housing Connect owns 1200 affordable housing units located throughout the County of 

Salt Lake City. We proudly serve in excess of 30,000 people, most of whom are seniors, disabled 

individuals, and children.   

In 2008, the agency embarked on an agency wide strategic planning process with the following 

objectives: help clients achieve economic independence, ensure freedom of housing choice, and 

save tax payer dollars through efficient work.  This has allowed us to enhance our work around our 

mission and service philosophy. Ultimately, our Mission of empowering all individuals and families in 

need to achieve an enriched quality of life by providing housing opportunities and resources 

throughout Salt Lake County is our top priority.   

As we see the demand for affordable housing increase, the limited affordable housing supply we 

currently have available is not enough to house the thousands of families in need. As a developer of 

sustainable affordable and market rate housing, over the years we have expanded our housing stock 

in an attempt to meet the county’s growing needs.  Working diligently to acquire, build, and renovate 

properties, we incorporate the concept of mixed income communities, build utilizing green technology, 

and provide recreational and educational facilities for everyone’s use.  

Additionally, we are here as a stepping stone for families who need help building a foundation for a 

brighter future. Therefore, aside from providing housing, we assist our customers with ways of 

becoming economically independent.  In collaboration with our partners, we provide: family/individual 

case management and counseling; career training program integrity; homeownership assistance; to 

name a few.   

We value our suppliers and contractors as partners in our mission to empower all individuals and 

families in need to achieve an enriched quality of life by providing housing opportunities and 

resources throughout Salt Lake County. 
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LENGTH OF CONTRACT 
 
The Indefinite Delivery Indefinite Quantity (IDIQ) Contracts resulting for this RFP shall be effective 
for a period of one-year with four, one-year renewal options for a total of five-years. 
 
SUBMITTING YOUR PROPOSAL 
 
Three copies of your proposal must be received by the March 24, 2020 5:00 pm. at 3595 South 
Main Street, Salt Lake City, Utah 84415. Proposals received after the deadline will be late and 
ineligible for consideration. 
 
DISSUSSIONS WITH CONTRACTORS (ORAL PRESENTATION) 
 
An oral presentation by a contractor to clarify a proposal may be required at the sole discretion of the 
Housing Connect; however a contract may be awarded based on the initial proposals received 
without discussion with the Contractor. If oral presentations are required, they will be scheduled after 
the submission of proposals. Oral presentations will be made at the Contractors’ expense. 
 
PROPRIETARY INFORMATION 
 
The proposal of the successful Contractor becomes public information. Proprietary information can be 
protected under limited circumstances such as client lists and non-public financial statements. Pricing 
and service elements are not considered proprietary.  An entire proposal may not be marked as 
proprietary. Contractors must clearly identify in the Executive Summary and mark in the body of the 
proposal any specific proprietary information they are requesting to be protected. The Executive 
Summary must contain specific justification explaining why the information is to be protected.  
Proposals may  
be reviewed and evaluated by any person at the discretion of the Housing Connect Purchasing 
Agent. All materials submitted become the property of Housing Connect and may be returned only at 
the Housing Connect option. 
 
DAVIS/BACON WAGE RATES 
 
This is a federally funded work and subject to Davis/Bacon Wage Rates. Davis/Bacon wages shall 
be paid to all employees of the Contractor and Sub-Contractors and weekly payroll reports are 
required. Whenever State rates exceed the Davis/Bacon wage rates, the Davis/Bacon wage rates 
shall not be enforced. 
 
DISCLOSURE OF CRIMINAL AND CIVIL PROCEEDINGS 
 
HC reserves the right to request the information described herein from the Proposer selected for 
contract award.  Failure to provide the information may result in a disqualification from the selection 
process and no award of contract to the Proposer.  HC also reserves the right to obtain the requested 
information by way of a background check performed by an investigative firm.  The selected Proposer 
also may be requested to provide information to clarify initial responses.  Negative information 
provided or discovered may result in disqualification from the selection process and no award of 
contract. 
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The selected Proposer may be asked to disclose whether the firm, or any of its partners, principals, 
members, associates or key employees (as that term is defined herein), within the last ten years, has 
been indicted on or had charges brought against it or them (if still pending) or convicted of any crime 
or offense arising directly or indirectly from the conduct of the firm’s business, or whether the firm, or 
any of it partners, principals, members, associates or key employees, has within the last ten years, 
been indicted on or had charges brought against it or them (if still pending) or convicted of any crime 
or offense involving financial misconduct or fraud.  If the response is affirmative, the Proposer will be 
asked to describe any such indictments or charges (and the status thereof), convictions and the 
surrounding circumstances in detail. 

 
In addition, the selected Proposer may also be asked to disclose whether the firm, or any of its 
partners, principals, members, associates or key employees, within the last ten years, has been the 
subject of legal proceedings as defined herein arising directly from the provision of services by the 
firm or those individuals.  “Legal proceedings” means any civil actions filed in a court of competent 
jurisdiction, or any matters filed by an administrative or regulatory body with jurisdiction over the firm 
or the individuals.  If the response is affirmative, the Proposer will be asked to describe any such legal 
proceedings (and the status and disposition thereof) and the surrounding circumstances in detail. 

 
For purposes of this provision “key employees” includes any individuals providing direct service to 
HC.  “Key employees” do not include clerical personnel providing service at the firm’s offices or 
locations. 
 
ANTI-HARASSMENT 
 
Housing Connect does not tolerate any form of harassment of our employees or residents. 
Harassment is defined as any unwelcome verbal, non-verbal, or physical conduct based on race, 
color, religion, sex (including pregnancy and gender identity), national origin, age (40 or older), 
disability (mental or physical), genetic information, sexual orientation, marital status, political 
affiliation, or status as a parent. If harassment is reported it may be grounds for immediate 
termination of contract.  
 
DEBARMENT AND SUSPENSION 
 
Proposer certifies (using Exhibit F) that neither it nor its principals or subcontracts is presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency as required by Executive Order 
12549. 

 

BOARD AND STAFF COMMUNICATIONS 
 
Under no circumstances may any member of the HC or any staff member other than the contact 
specified in Section II – Paragraph A, be contacted during this RFP process, by any entity intending 
to submit a response to this RFP. Failure to comply with this request will result in disqualification. 
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SECTION III BUSINESS CONCERN 
 
The Section III Program requires that recipients of HUD funds, to the greatest extent possible, provide 
job training, employment and contract opportunities for low or very-low income residents in 
connection with projects and activities in their neighborhoods. 
 
SCOPE OF SERVICE 
 
Contractor shall perform and carry out the duties listed below, in a satisfactory, professional manner 

to enhance the premises of the Housing Connect’s nine (9) Property Zones. The contractor shall 

provide the management, supervision, manpower, equipment, transportation, materials, supplies and 

any other items needed to perform the Grounds Maintenance Services. This maintenance shall 

include but not be limited to application of fertilizers, herbicides, pesticides, watering, pruning, 

weeding, replacement plantings (as approved by Housing Connect), loose trash removal, mowing, 

leaf removal, permits, irrigation repairs and maintenance, spring and fall cleanup. All work shall be 

performed during normal business hours, Monday thru Friday. 

 
A. Annual, Perennial, Shrub Beds and Playgrounds – All bed areas surrounding trees, 

shrubs, annuals, perennial, buildings, playgrounds and etc. Shall be weeded as often as 
necessary to discourage unsightly weed growth, this may be done by hand and/or by using 
herbicides. Dead flowers removed whenever necessary to enhance the appearance of the 
bed. 
 

B. Paved Surfaces – Paved surfaces shall be weeded as often as necessary to discourage 
unsightly weed growth. This control shall be accomplished through the selective use of 
herbicides and mechanical means. 

 
C. Stone/Mulch Areas – Grass and weeds shall be controlled with suitable herbicides in all 

gravel, mulch and ornamental stone areas. Should any unsightly weeds remain after being 
treated with herbicide, the dead weeds shall then be removed by hand. 

 
D. Pruning and Trimming – The contractor shall keep shrubs pruned to their intended form. 

Hedges shall be trimmed frequently to keep pace with growth rate of the plantings. All 
winter damage is to be removed from trees and shrubs in March of each year. Early 
flowering trees and shrubs shall be pruned immediately after flowering to encourage next 
year’s bud growth. A certified Arborist shall supervise all pruning.  

 
E. Mulch – The mulch shall be consistent with current mulch in place, and consistent in 

nature. The product shall be free of sand, dirt, gravel or any other material inconsistent with 
the purpose of the mulch. Existing mulched beds, shall be maintained at a minimum mulch 
depth of two (2) inches, and a maximum mulch depth of three (3) inches. Playground areas 
shall be maintained at a minimum mulch depth of twelve (12) inches. 

 
F. Spring and Fall Cleanup – Spring and Fall clean-up shall consist of one (1) site visit in 

April and one (1) site visit in November. The site visits shall entail the removal and disposal 
of all debris that has accumulated. This debris shall include but not be limited to: leaves, 
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pine cones, pine needles, paper, trash, dead plant debris, clean of rain gutters, and etc. all 
collected debris is to be removed from the site at no additional charge to Housing Connect. 

 
G. Aeration- The Contractor shall aerate all turf areas once per year in October or November. 

 
H. Weekly Mowing, Trimming and Clean-Up - The Contractor shall mow turf areas once 

every seven (7) days, weather permitting. All lawns and grassy areas shall be mowed to a 
maximum height of four (4) inches or less to present a neat and attractive appearance, 
grass clippings do not need to be bagged except on the first and last mowing of the 
season. 

 

 Pick up and remove trash and debris from the community sites include parking lots, 
dumpster areas, fence lines and lawns prior to mowing.  

 

 Remove all grass clippings from sidewalks, driveways, building entries, doorways and 
parking areas at community sites. All grass and debris must be picked up and disposed 
of properly. 

 

 All areas where turf meets barricades, fences, trees, sewer openings, landscaping or 
other protrusions/fixtures must be neatly trimmed at each visit. Special care must be 
taken while trimming around trees and Shrubs. “Weed-eater” type trimmers must not be 
used adjacent to trees and shrubbery.  

 

 Hard edging of all sidewalks, driveways and curbs once per season. 
 

 Estimated twenty-six (26) weekly cuts during the term of the Contract. Season shall be 
approximately April through October. Only mowing equipment that will not damage the 
grounds or the irrigation systems may be used on the Properties. 

 
I. Fertilization and Herbicide – All turf and flower beds areas shall be fertilized three (3) 

times per year, scheduled at the appropriate time during the season using appropriate 
formulation for the season and the turf condition. All turf and flower beds areas shall be 
treated with herbicide for the purpose of controlling weeds during the season using the 
appropriate chemicals. 
 

J. Irrigation Systems – Start up system in the spring, winterize system in the fall, check and 
adjust irrigation system and clocks during the growing season according to the Irrigation 
Standards prepared by The Utah Irrigation Association. Does not include repairs. 

 
K. Insecticides – If any plant materials show signs of insect infestation or damage, the 

Contractor shall provide a written report and a cost quote for treatment at no additional 
charge to the appropriate Housing Connect representative. Based on the report and 
quotation Housing Connect may or may not proceed with the project. Housing Connect will 
issue a Purchaser Order prior to the start of each insecticide job. 

 
L. Irrigation Systems Repairs and Construction – Contractor shall provide a written cost 

quotation for each job at no additional charge to the appropriate Housing Connect 
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representative. Based on the quotation Housing Connect may or may not proceed with the 
project. Housing Connect will issue a Purchaser Order prior to the start of each repair job 
(except for emergency situations). Response Time: Standard response time shall be within 
three (3) calendar days. Emergency response time must be “Same Day”. 

 
M. Replacement Plantings – The contractor shall report to Housing Connect any plant 

material not exhibiting normal growth and vigor. If it has been determined that the material 
is beyond reviving, a written report recommending replacement shall be given at no 
additional charge to the appropriate Housing Connect representative. This report shall 
include: Identify the location, size and type of plant, Identify the reason for the decline and 
cost of replacement. Based on the report and quotation Housing Connect may or may not 
proceed with the project. Housing Connect will issue a Purchaser Order for the 
replacement prior to the start of each job. 

 
N. New Landscaping Projects – Contractor shall provide a written cost quotation for 

Landscaping Projects at no additional charge to the appropriate Housing Connect 
representative. Based on the quotation Housing Connect may or may not proceed with the 
project. Housing Connect will issue a Purchaser Order for new landscaping projects prior to 
the start of each job. 

 
 Other Requirements 

 

 Prior to the inception of the Contract, Contractor shall provide agency with a schedule 
showing the dates and times each community site will be serviced throughout the term 
of the Contract.  

 

 Provide documentation indicating where/when the work has been completed on a 
weekly basis. Reports will be submitted to the appropriate Housing Connect 
representative. 

 

 Contractors are responsible for any and all damages to Housing Connect community 
site property, including but not be limited to all sidewalks, buildings, trees, shrubs, 
sprinklers, resident property, etc. In the event of any such damage, contractor shall 
immediately report such damage to the respective Community Site Manager. Sprinklers 
that are damaged due to contractors operations must be repaired or replaced by the 
contractor promptly at no expense to Housing Connect or its Residents. The cost shall 
be withheld from payments(s). 

 

 All work shall be inspected and approved by Housing Connect representatives 
 

 The Contractor shall correct all complaints. All complaints, both minor and major, shall 
be investigated the same work day. Any complaint which cannot be corrected during the 
same work day or which is considered unreasonable or which cannot be dealt with for 
reasons beyond the Contractors control shall be specifically reported to the appropriate 
Housing Connect representative. 
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 The Contractor shall supply all SDS for all chemicals being used to the appropriate 
Housing Connect representative. 
 

 The Contractor shall comply with all Federal, OSHA, State, County and City statutes, 
ordinances, regulations, health regulations, or other legal requirements. 

 

 The personnel employed by the Contractor shall be capable employees, trained and 
qualified. 

 All Contractor personnel are required to wear uniforms identifying them as employees of 
the contractor. This requirement shall apply upon entering a Housing Connect property 
and at all times while on duty. 

 

 Only employees or designated representatives of the contractor are allowed on 
properties during performance of duties. 

 

 The Contractor shall not subcontract the service to another individual or contractor, 
without approval by the appropriate Housing Connect representative prior of any work 
being performed. 

 

 The Contractor shall provide an emergency telephone number where they can be 
reached during normal operating hours and after normal operation hours. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Housing Connect Request for Proposal RFP - HC2020-01 
Procurement Department Grounds Maintenance Services  
     

    11 

 

LOCATIONS BY ZONE 
 
Zone 1. 
 
Senior Highrise – 1962 South 200 East Salt Lake City, Utah 84115. 
 
Zone 2. 
 
Valley Fair Village – 3060 West 3650 South West Valley City, Utah 84119 
1-Building Complex – 3397 South Pearce Drive, West Valley City, Utah 84119 
Single Family House – 3809 South Leemaur Drive, West Valley City, Utah 84119 
 
Zone 3. 
 
Cyprus Park – 2983 south 8400 West, Magna, Utah 84044 
Granger – 3344 South 4000 West, West Valley City, Utah 84120 
Hunter Hollow – 4005 south 5424 West Valley City, Utah 84120 
Westlake 5-Building Complex– 3520 West 3235 South West Valley City, Utah 84119 
 
Zone 4. 
 
Grace Mary Manor – 19 West Gregson Ave Salt Lake City, Utah 84115 
4-Building Complex – 19 West Gregson Ave Salt Lake City, Utah 84115 
6-Building Complex – 2885 South 500 East Salt Lake City, Utah 84115 
1-Building Complex – 77 West 5300 South Murray, Utah 84115 
Frontier Apartments – 3579 South State Street, Salt Lake City, Utah 84115 
Main Office Building – 3595 South Main Street, Salt Lake City, Utah 84115 
 
Zone 5. 
 
Mountain View – 5100 south 4950 West Kearns, Utah 84118 
Academy Park – 4605 South 4800 West, West Valley City, Utah 84120 
 
Zone 6. 
 
Erin Meadows – 1145 West 4835 South Taylorsville, Utah 84118 
Union Plaza – 7233 South 700 East Midvale, Utah 84047 
Sunset Gardens – 380 East 7200 South Midvale, Utah 84047 
 
Zone 7. 
 
Kelly Benson – 3122 South 3600 West, West Valley City, Utah 84119 
Pleasant Green – 2971 South 8400 West Magna, Utah 84044 
HUB – 3495 S. West Temple Salt Lake City, Utah 84115 
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Zone 8. 
 
Harmony Park Apartments – 3686 South Main Street Salt Lake City, Utah 84115 
Bud Bailey – 3970 South Main Street Salt Lake City, Utah 84107 
464 East Lambourne 3140 South Salt Lake City, Utah 84115 
469 East Stanley 3145 South Salt Lake City, Utah 84115 
Bodhi - 750 South Temple, Salt Lake City, Utah 84104 
Denver Street - 770 South Denver Street Salt Lake city, Utah 84111 
 
Zone 9. 
 
Villa Charmant – 3827 South 300 East Salt Lake City, Utah 84115 
2-Building Complex - 192 East Helm Ave Salt Lake City, Utah 84115 
4-Building Complex - 3617 South 500 East Salt Lake City, Utah 84115 
3-Building Complex- 276 East Hill Ave Murray, Utah 84107 
Single Family House – 2923 East 3900 South Salt Lake City, Utah 84124 
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SUBMISSION REQUIREMENTS 

Forms included within this Request for Proposal must be included with proposal, in addition to HUD 

form 5369-B and 5369-C. Failure to submit mandatory forms may result in rejection of the proposal.   

Collusion 

Proposer, by submitting a proposal, hereby certifies that no officer, agent, or employee of Housing 

Connect has a pecuniary interest in this Proposal; that the Proposal is made in good faith without 

fraud, collusion, or connection of any kind with any other proposer; and that the proposer is 

competing solely in its own behalf without connection with, or obligation to any undisclosed person or 

company. 

Disputes 

In case of any doubt or differences of opinions as to the participation sought hereunder, or the 

interpretation of the provisions of the RFP, the dispute process shall apply. 

Contractors may appeal the recommended award, provided the appeal is in writing, contains the RFP 

number, is delivered to the address listed in Section II – Paragraph A of this RFP, and is submitted 

according to the time requirements listed below. The following shall apply to protests (unless 

otherwise specified, this section will use the term “protest” to also include disputes and appeals): 

Solicitation: Contractors may protest a solicitation issued by Housing Connect. It must be 

received by the Purchasing Agent before the bid or proposal submittal deadline, or it will 

not be considered.  

Award RFP: Any protest against the award of a contract based on an RFP must be 

received by the Chief Finance Officer (CFO) and Contracts no later than two (2) full 

business days after the bid submittal deadline, or before award of the contract, whichever is 

earlier, or the protest will not be considered.   

Award RFP/RFQ: Any protest against the award of a contract based on an RFP or RFQ or 

appeal of a decision by Housing Connect to reject a proposal, must be received by the 

Chief Finance Officer (CFO) and Contracts within three (3) business days after notification 

to an unsuccessful proposer that they were not selected, or the protest will not be 

considered.  

Rejection of Bid: Any protest of a decision by Housing Connect to reject a bid submitted in 

response to an RFP must be received by the Chief Finance Officer (CFO) and Contracts 

within two (2) business days after being notified in writing of HC’s decision, or the appeal 

will not be considered.  

A written response will be directed to the appealing Contractor within fourteen (14) calendar days of 

receipt of the appeal, advising of the decision with regard to the appeal and the basis for the decision. 

The decision of Housing Connect shall be final and binding upon all parties. 
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INSURANCE REQUIREMENTS 
 
Proof of Insurance, shall not be terminated or expire without thirty (30 days written notice, and are required to 
be maintained in force until completion of the contract.  The Contractor shall require all subcontractors used in 
the performance of this contract to name HC as an additional insured.  Following are the standard types and 
minimum amounts. 

☒ General Liability: $1,000,000; per occurrence for bodily injury, personal injury and 

property damage liability; Housing Connect Additional Insured or, 

☐ Commercial General Liability:  $3,000,000; combined single limit bodily and property 

damage liability per occurrence; Housing Connect additional named insured. 

☒ Comprehensive Automobile Liability: $1,000,000; combined single limit bodily and 

property damage liability per occurrence and aggregate; Housing Connect Additional 
Insured. 

☐ Errors and Omissions Liability: $1,000,000; combined single limit bodily and property 

damage liability per occurrence and $3,000,000 aggregate or, 

☐ Professional Liability: $1,000,000; per occurrence and aggregate. 

☒ Workers’ Compensation: statutory limits or, 

☐ Self Insurance Program: a State Approved program in an amount and form that meets 

all applicable requirements of the Labor Code of the State of Utah. 

☐ Environmental Liability: $500,000; per occurrence and aggregate; Housing Connect 

Additional Insured. 

☐ Owner’s Liability:  100% of insurable value of the work, Builder’s Risk, Extended 

coverage for Vandalism and Malicious Mischief, if required; Housing Connect additional 
named insured. 

☐ Fire Insurance with Extended Coverage: 100% of insurable value of the work; 

Builder’s Risk, Extended coverage including Vandalism and Malicious Mischief, if 
required; Housing Connect Additional Insured. 

Failure to provide proof of insurance or failure to maintain insurance as required in this bid, or by law; are 
grounds for immediate termination of the contract.  In addition, the awarded bidder should be liable for all re-
procurement costs and any other remedies under law. 
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IDEMNIFICATION AND INSURANCE REQUIREMENTS 

 
1. Indemnification 
The Contractor agrees to indemnify, defend and hold harmless Housing Connect and its 
authorized officers, employees, agents and volunteers from any and all claims, actions, losses, 
damages, and/or liability arising out of this Contract from any cause whatsoever, including the 
acts, errors or omissions of any person and for any costs or expenses incurred by Housing 
Connect on account of any claim therefore, except where such indemnification is prohibited by 
law. 

 
2. Additional Named Insured 
All policies, except for the Workers' Compensation, Errors and Omissions and Professional 
Liability policies, shall contain additional endorsements naming Housing Connect and its 
officers, employees, agents and volunteers as additional named insured with respect to 
liabilities arising out of the performance of services hereunder. 

 
  3. Waiver of Subrogation Rights 

The Contractor shall require the carriers of the above required coverages to waive all rights of 
subrogation against Housing Connect, its officers, employees, agents, volunteers, Contractors 
and subcontractors. 

 
  4. Policies Primary and Non-Contributory 

All policies required above are to be primary and non-contributory with any insurance or self-
insurance programs carried or administered by Housing Connect. 

5. Proof of Coverage 
The Contractor shall immediately furnish certificates of insurance to Housing Connect 
Procurement Department administering the Contract evidencing the insurance coverage, 
including the endorsements above required, prior to the commencement of performance of 
services hereunder, which certificates shall provide that such insurance shall not be terminated 
or expire without thirty (30) days written notice to the Department.  Contractor shall maintain 
such insurance from the time Contractor commences performance of services hereunder until 
the completion of such services. Within sixty (60) days of the commencement of this 
Agreement, the Contractor shall furnish certified copies of the policies and all endorsements. 

 
  6. Insurance Review 

The above insurance requirements are subject to periodic review by Housing Connect. 
Housing Connect’s Risk Manager is authorized, but not required, to reduce or waive any of the 
above insurance requirements whenever the Risk Manager determines that any of the above 
insurance is not available, is unreasonably priced, or is not needed to protect the interests of 
Housing Connect. In addition, if the Risk Manager determines that heretofore, unreasonably 
priced or unavailable types of insurance coverage or coverage limits become reasonably 
priced or available, the Risk Manager is authorized but not required, to change the above 
insurance requirements, to require additional types of insurance coverage or higher coverage 
limits, provided that any such change is reasonable in light of past claims against Housing 
Connect, inflation, or any other item reasonably related to Housing Connect’s risk.  Any such 
reduction or waiver for the entire term of the Agreement and any change requiring additional 
types of insurance coverage or higher coverage limits must be made by amendment to this 
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Agreement. Contractor agrees to execute any such amendment within thirty (30) days of 
receipt. 

 
PROPOSAL RESPONSE FORMAT 
 

1. Executive Summary. The one or two page executive summary is to briefly describe the 
Contractors’ proposal.  This summary should highlight the major features of the proposal. It 
must indicate any requirements that cannot be met by the Contractor.  The reader should be 
able to determine the essence of the proposal by reading the executive summary. Proprietary 
information requests must be identified in this section. Contractors Proposal must be 
complete, signed and dated. 
 

2. Statement of Qualifications. The Statement of Qualifications is a short document that 
indicates the experience and qualifications of the Contractor, and the project team key 
individuals as identified.  
 

 It should include information on similar projects that have been completed by the 
Contractor, and the project team individuals. When listing similar projects include 
information to indicate the dates, size, firm worked for at the time and what the 
responsibility of the individual was on the project.  
 

 Include the experience and special qualifications of the team members that are 
applicable to this project and/or are part of the Contractor Team. 

  
3. Detailed Technical Proposal.  This section should constitute the major portion of the proposal 

and must contain at least the following information for each zone: 
 

 A complete narrative of the Contractors’ assessment of the Service to be performed, the 
contractor ability and approach, and the resources necessary to fulfill the Scope of 
Service. This should demonstrate the contractors’ understanding of the desired overall 
performance expectations. Clearly indicate any options or alternatives proposed.  

 

 A specific response to the Scope of Service in the RFP. 
 

4. Cost Proposal Form.  Cost will be evaluated independently from the Technical Proposal and 
the Cost Proposal shall enumerate all costs associated with the service to be provided.  
 

 The Cost Proposal, bearing original signatures, must be typed or handwritten in ink on 
the Cost Proposal Form provided in the procurement documents and submitted in a 
sealed envelope at the location specified prior to the deadline 
 

 Before submitting a Cost Proposal, each Contractor shall carefully examine the RFP, 
shall visit the work sites, shall fully inform themselves as to all existing conditions and 
limitations, and shall include in the proposal the cost of all items required by the RFP. 

 

 Quoted Work shall be a fixed percentage markup that will be applied to the cost for the 
Contractor actual labor plus burden cost, material costs, and equipment costs. If the 
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Contractor is allowed to perform the work, this work must be billed for actual cost 
incurred plus the percentage markup. No billing rates will be allowed. Quoted Work will 
be subject to audit.  

 

 The more competitive overall cost will achieve a higher score. A summary of each cost 
proposal will be made available to the selection committee just prior to the interviews.  

 

 
 
PROPOSAL EVALUATION CRITERIA 
 
A committee will evaluate the proposals against the following weighted criteria. Each area of the 
evaluation criteria must be addressed in the proposal. 

 
WEIGHT EVALUATION CRITERIA 
 
30% Technical Proposal demonstrated ability to meet the Scope of Service. 
30% Statements of Qualifications 
30%  Cost Proposal Form. 
10%              Section III 
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Cost Proposal Form Zone I 
 

NAME OF PROPOSER       DATE    
 
To:  Housing Connect 

 3595 South Main Street 
  Salt Lake City, Utah 84115 
 
The undersigned, responsive to the "Notice for Grounds Maintenance Services" and in accordance with the "Request for 
Proposals” for the Grounds Maintenance Services propose fee at the price stated below. This price is to cover all 
expenses incurred in performing the Scope of Services as outlined in our proposal of which this proposal is a part: 
 
I/We acknowledge receipt of the following Addenda:        
 
We have listed the following information for your convenience in responding to this RFP. If the proposer needs to add 
additional line items or information to better respond to the RFP, Please attach to this document. If no additional forms 
have been attached, it will be understood that the costs listed below are for the scope of services within the Contractors 
Proposal. 
 
  Description     Unit      Unit Cost             Total 
               of Measure 

A. Annual, Perennial, Shrub Beds        
and Playgrounds Weeding.    $       $   

B. Paved Surfaces      $   $   
C. Stone/Mulch Areas      $   $   
D. Pruning and Trimming      $   $   
E. Mulch        $   $   
F. Spring and Fall Cleanup     $   $   
G. Aeration       $   $   
H. Weekly Mowing and Trimming     $   $   
I. Fertilization and Herbicide     $   $   
J. Irrigation Systems      $   $   
K. Insecticides    Quote  $ N/A  $ Quote  
L. Irrigation Systems Repairs  Quote  $ N/A  $ Quote  
M. Replacement Plantings  Quote  $ N/A  $ Quote  
N. New Landscape Projects.  Quote  $ N/A  $ Quote  

 
TOTAL FOR THIS ZONE $   

Quoted Work. I/we agree to add no more than ___% to our labor and material costs to perform the work. 
 
The undersigned Contractor's License Number for Utah is    . 
 
Type of Organization:   
    
              
 (Corporation, partnership, Individual, etc.)  Name of Proposer 
 
 
              
 

                                                                                                                                           
 Authorized Signature                                                     Address 
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Cost Proposal Form Zone 2 
 

NAME OF PROPOSER       DATE    
 
To:  Housing Connect 

 3595 South Main Street 
  Salt Lake City, Utah 84115 
 
The undersigned, responsive to the "Notice for Grounds Maintenance Services" and in accordance with the "Request for 
Proposals” for the Grounds Maintenance Services propose fee at the price stated below. This price is to cover all 
expenses incurred in performing the Scope of Services as outlined in our proposal of which this proposal is a part: 
 
I/We acknowledge receipt of the following Addenda:        
 
We have listed the following information for your convenience in responding to this RFP. If the proposer needs to add 
additional line items or information to better respond to the RFP, Please attach to this document. If no additional forms 
have been attached, it will be understood that the costs listed below are for the scope of services within the Contractors 
Proposal. 
 
  Description     Unit      Unit Cost             Total 
               of Measure 

A. Annual, Perennial, Shrub Beds        
and Playgrounds Weeding.    $       $   

B. Paved Surfaces      $   $   
C. Stone/Mulch Areas      $   $   
D. Pruning and Trimming      $   $   
E. Mulch        $   $   
F. Spring and Fall Cleanup     $   $   
G. Aeration       $   $   
H. Weekly Mowing and Trimming     $   $   
I. Fertilization and Herbicide     $   $   
J. Irrigation Systems      $   $   
K. Insecticides    Quote  $ N/A  $ Quote  
L. Irrigation Systems Repairs  Quote  $ N/A  $ Quote  
M. Replacement Plantings  Quote  $ N/A  $ Quote  
N. New Landscape Projects.  Quote  $ N/A  $ Quote  

 
TOTAL FOR THIS ZONE $   

Quoted Work. I/we agree to add no more than ___% to our labor and material costs to perform the work. 
 
The undersigned Contractor's License Number for Utah is    .  
 
Type of Organization:    
   
              
 (Corporation, partnership, Individual, etc.)  Name of Proposer 
 
 
              
 

                                                                                                                                           
 Authorized Signature                                                     Address 
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Cost Proposal Form Zone 3 

 
NAME OF PROPOSER       DATE    
 
To:  Housing Connect 

 3595 South Main Street 
  Salt Lake City, Utah 84115 
 
The undersigned, responsive to the "Notice for Grounds Maintenance Services" and in accordance with the "Request for 
Proposals” for the Grounds Maintenance Services propose fee at the price stated below. This price is to cover all 
expenses incurred in performing the Scope of Services as outlined in our proposal of which this proposal is a part: 
 
I/We acknowledge receipt of the following Addenda:        
 
We have listed the following information for your convenience in responding to this RFP. If the proposer needs to add 
additional line items or information to better respond to the RFP, Please attach to this document. If no additional forms 
have been attached, it will be understood that the costs listed below are for the scope of services within the Contractors 
Proposal. 
 
  Description     Unit      Unit Cost             Total 
               of Measure 

A. Annual, Perennial, Shrub Beds        
and Playgrounds Weeding.    $       $   

B. Paved Surfaces      $   $   
C. Stone/Mulch Areas      $   $   
D. Pruning and Trimming      $   $   
E. Mulch        $   $   
F. Spring and Fall Cleanup     $   $   
G. Aeration       $   $   
H. Weekly Mowing and Trimming     $   $   
I. Fertilization and Herbicide     $   $   
J. Irrigation Systems      $   $   
K. Insecticides    Quote  $ N/A  $ Quote  
L. Irrigation Systems Repairs  Quote  $ N/A  $ Quote  
M. Replacement Plantings  Quote  $ N/A  $ Quote  
N. New Landscape Projects.  Quote  $ N/A  $ Quote  

 
TOTAL FOR THIS ZONE $   

Quoted Work. I/we agree to add no more than ___% to our labor and material costs to perform the work. 
 

The undersigned Contractor's License Number for Utah is    . 
 
Type of Organization:  
    
              
 (Corporation, partnership, Individual, etc.)  Name of Proposer 
 
 
              
 

                                                                                                                                           
 Authorized Signature                                                     Address 
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Cost Proposal Form Zone 4 
 

NAME OF PROPOSER       DATE    
 
To:  Housing Connect 

 3595 South Main Street 
  Salt Lake City, Utah 84115 
 
The undersigned, responsive to the "Notice for Grounds Maintenance Services" and in accordance with the "Request for 
Proposals” for the Grounds Maintenance Services propose fee at the price stated below. This price is to cover all 
expenses incurred in performing the Scope of Services as outlined in our proposal of which this proposal is a part: 
 
I/We acknowledge receipt of the following Addenda:        
 
We have listed the following information for your convenience in responding to this RFP. If the proposer needs to add 
additional line items or information to better respond to the RFP, Please attach to this document. If no additional forms 
have been attached, it will be understood that the costs listed below are for the scope of services within the Contractors 
Proposal. 
 
  Description     Unit      Unit Cost             Total 
               of Measure 

A. Annual, Perennial, Shrub Beds        
and Playgrounds Weeding.    $       $   

B. Paved Surfaces      $   $   
C. Stone/Mulch Areas      $   $   
D. Pruning and Trimming      $   $   
E. Mulch        $   $   
F. Spring and Fall Cleanup     $   $   
G. Aeration       $   $   
H. Weekly Mowing and Trimming     $   $   
I. Fertilization and Herbicide     $   $   
J. Irrigation Systems      $   $   
K. Insecticides    Quote  $ N/A  $ Quote  
L. Irrigation Systems Repairs  Quote  $ N/A  $ Quote  
M. Replacement Plantings  Quote  $ N/A  $ Quote  
N. New Landscape Projects.  Quote  $ N/A  $ Quote  

 
TOTAL FOR THIS ZONE $   

Quoted Work. I/we agree to add no more than ___% to our labor and material costs to perform the work. 
 
The undersigned Contractor's License Number for Utah is    . 
 
Type of Organization:   
    
              
 (Corporation, partnership, Individual, etc.)  Name of Proposer 
 
 
              
 

                                                                                                                                           
 Authorized Signature                                                     Address 



Housing Connect Request for Proposal RFP - HC2020-01 
Procurement Department Grounds Maintenance Services  
     

    22 

 

Cost Proposal Form Zone 5 

 
NAME OF PROPOSER       DATE    
 
To:  Housing Connect 

 3595 South Main Street 
  Salt Lake City, Utah 84115 
 
The undersigned, responsive to the "Notice for Grounds Maintenance Services" and in accordance with the "Request for 
Proposals” for the Grounds Maintenance Services propose fee at the price stated below. This price is to cover all 
expenses incurred in performing the Scope of Services as outlined in our proposal of which this proposal is a part: 
 
I/We acknowledge receipt of the following Addenda:        
 
We have listed the following information for your convenience in responding to this RFP. If the proposer needs to add 
additional line items or information to better respond to the RFP, Please attach to this document. If no additional forms 
have been attached, it will be understood that the costs listed below are for the scope of services within the Contractors 
Proposal. 
 
  Description     Unit      Unit Cost             Total 
               of Measure 

A. Annual, Perennial, Shrub Beds        
and Playgrounds Weeding.    $       $   

B. Paved Surfaces      $   $   
C. Stone/Mulch Areas      $   $   
D. Pruning and Trimming      $   $   
E. Mulch        $   $   
F. Spring and Fall Cleanup     $   $   
G. Aeration       $   $   
H. Weekly Mowing and Trimming     $   $   
I. Fertilization and Herbicide     $   $   
J. Irrigation Systems      $   $   
K. Insecticides    Quote  $ N/A  $ Quote  
L. Irrigation Systems Repairs  Quote  $ N/A  $ Quote  
M. Replacement Plantings  Quote  $ N/A  $ Quote  
N. New Landscape Projects.  Quote  $ N/A  $ Quote  

 
TOTAL FOR THIS ZONE $   

Quoted Work. I/we agree to add no more than ___% to our labor and material costs to perform the work. 
 
The undersigned Contractor's License Number for Utah is    .  
 
Type of Organization:  
     
              
 (Corporation, partnership, Individual, etc.)  Name of Proposer 
 
 
              
 

                                                                                                                                           
 Authorized Signature                                                     Address 
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Cost Proposal Form Zone 6 
 

NAME OF PROPOSER       DATE    
 
To:  Housing Connect 

 3595 South Main Street 
  Salt Lake City, Utah 84115 
 
The undersigned, responsive to the "Notice for Grounds Maintenance Services" and in accordance with the "Request for 
Proposals” for the Grounds Maintenance Services propose fee at the price stated below. This price is to cover all 
expenses incurred in performing the Scope of Services as outlined in our proposal of which this proposal is a part: 
 
I/We acknowledge receipt of the following Addenda:        
 
We have listed the following information for your convenience in responding to this RFP. If the proposer needs to add 
additional line items or information to better respond to the RFP, Please attach to this document. If no additional forms 
have been attached, it will be understood that the costs listed below are for the scope of services within the Contractors 
Proposal. 
 
  Description     Unit      Unit Cost             Total 
               of Measure 

A. Annual, Perennial, Shrub Beds        
and Playgrounds Weeding.    $       $   

B. Paved Surfaces      $   $   
C. Stone/Mulch Areas      $   $   
D. Pruning and Trimming      $   $   
E. Mulch        $   $   
F. Spring and Fall Cleanup     $   $   
G. Aeration       $   $   
H. Weekly Mowing and Trimming     $   $   
I. Fertilization and Herbicide     $   $   
J. Irrigation Systems      $   $   
K. Insecticides    Quote  $ N/A  $ Quote  
L. Irrigation Systems Repairs  Quote  $ N/A  $ Quote  
M. Replacement Plantings  Quote  $ N/A  $ Quote  
N. New Landscape Projects.  Quote  $ N/A  $ Quote  

 
TOTAL FOR THIS ZONE $   

Quoted Work. I/we agree to add no more than ___% to our labor and material costs to perform the work. 
 
The undersigned Contractor's License Number for Utah is    . 
   
Type of Organization:   
    
              
 (Corporation, partnership, Individual, etc.)  Name of Proposer 
 
 
              
 

                                                                                                                                           
 Authorized Signature                                                     Address 
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Cost Proposal Form Zone 7 

 
NAME OF PROPOSER       DATE    
 
To:  Housing Connect 

 3595 South Main Street 
  Salt Lake City, Utah 84115 
 
The undersigned, responsive to the "Notice for Grounds Maintenance Services" and in accordance with the "Request for 
Proposals” for the Grounds Maintenance Services propose fee at the price stated below. This price is to cover all 
expenses incurred in performing the Scope of Services as outlined in our proposal of which this proposal is a part: 
 
I/We acknowledge receipt of the following Addenda:        
 
We have listed the following information for your convenience in responding to this RFP. If the proposer needs to add 
additional line items or information to better respond to the RFP, Please attach to this document. If no additional forms 
have been attached, it will be understood that the costs listed below are for the scope of services within the Contractors 
Proposal. 
 
  Description     Unit      Unit Cost             Total 
               of Measure 

A. Annual, Perennial, Shrub Beds        
and Playgrounds Weeding.    $       $   

B. Paved Surfaces      $   $   
C. Stone/Mulch Areas      $   $   
D. Pruning and Trimming      $   $   
E. Mulch        $   $   
F. Spring and Fall Cleanup     $   $   
G. Aeration       $   $   
H. Weekly Mowing and Trimming     $   $   
I. Fertilization and Herbicide     $   $   
J. Irrigation Systems      $   $   
K. Insecticides    Quote  $ N/A  $ Quote  
L. Irrigation Systems Repairs  Quote  $ N/A  $ Quote  
M. Replacement Plantings  Quote  $ N/A  $ Quote  
N. New Landscape Projects.  Quote  $ N/A  $ Quote  

 
TOTAL FOR THIS ZONE $   

Quoted Work. I/we agree to add no more than ___% to our labor and material costs to perform the work. 
 
The undersigned Contractor's License Number for Utah is    . 
   
Type of Organization:   
    
              
 (Corporation, partnership, Individual, etc.)  Name of Proposer 
 
 
              
 

                                                                                                                                           
 Authorized Signature                                                     Address 
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Cost Proposal Form Zone 8 
 

NAME OF PROPOSER       DATE    
 
To:  Housing Connect 

 3595 South Main Street 
  Salt Lake City, Utah 84115 
 
The undersigned, responsive to the "Notice for Grounds Maintenance Services" and in accordance with the "Request for 
Proposals” for the Grounds Maintenance Services propose fee at the price stated below. This price is to cover all 
expenses incurred in performing the Scope of Services as outlined in our proposal of which this proposal is a part: 
 
I/We acknowledge receipt of the following Addenda:        
 
We have listed the following information for your convenience in responding to this RFP. If the proposer needs to add 
additional line items or information to better respond to the RFP, Please attach to this document. If no additional forms 
have been attached, it will be understood that the costs listed below are for the scope of services within the Contractors 
Proposal. 
 
  Description     Unit      Unit Cost             Total 
               of Measure 

A. Annual, Perennial, Shrub Beds        
and Playgrounds Weeding.    $       $   

B. Paved Surfaces      $   $   
C. Stone/Mulch Areas      $   $   
D. Pruning and Trimming      $   $   
E. Mulch        $   $   
F. Spring and Fall Cleanup     $   $   
G. Aeration       $   $   
H. Weekly Mowing and Trimming     $   $   
I. Fertilization and Herbicide     $   $   
J. Irrigation Systems      $   $   
K. Insecticides    Quote  $ N/A  $ Quote  
L. Irrigation Systems Repairs  Quote  $ N/A  $ Quote  
M. Replacement Plantings  Quote  $ N/A  $ Quote  
N. New Landscape Projects.  Quote  $ N/A  $ Quote  

 
TOTAL FOR THIS ZONE $   

Quoted Work. I/we agree to add no more than ___% to our labor and material costs to perform the work. 
 
The undersigned Contractor's License Number for Utah is    . 
   
Type of Organization:  
     
              
 (Corporation, partnership, Individual, etc.)  Name of Proposer 
 
 
              
 

                                                                                                                                           
 Authorized Signature                                                     Address 
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Cost Proposal Form Zone 9 
 

NAME OF PROPOSER       DATE    
 
To:  Housing Connect 

 3595 South Main Street 
  Salt Lake City, Utah 84115 
 
The undersigned, responsive to the "Notice for Grounds Maintenance Services" and in accordance with the "Request for 
Proposals” for the Grounds Maintenance Services propose fee at the price stated below. This price is to cover all 
expenses incurred in performing the Scope of Services as outlined in our proposal of which this proposal is a part: 
 
I/We acknowledge receipt of the following Addenda:        
 
We have listed the following information for your convenience in responding to this RFP. If the proposer needs to add 
additional line items or information to better respond to the RFP, Please attach to this document. If no additional forms 
have been attached, it will be understood that the costs listed below are for the scope of services within the Contractors 
Proposal. 
 
  Description     Unit      Unit Cost             Total 
               of Measure 

A. Annual, Perennial, Shrub Beds        
and Playgrounds Weeding.    $       $   

B. Paved Surfaces      $   $   
C. Stone/Mulch Areas      $   $   
D. Pruning and Trimming      $   $   
E. Mulch        $   $   
F. Spring and Fall Cleanup     $   $   
G. Aeration       $   $   
H. Weekly Mowing and Trimming     $   $   
I. Fertilization and Herbicide     $   $   
J. Irrigation Systems      $   $   
K. Insecticides    Quote  $ N/A  $ Quote  
L. Irrigation Systems Repairs  Quote  $ N/A  $ Quote  
M. Replacement Plantings  Quote  $ N/A  $ Quote  
N. New Landscape Projects.  Quote  $ N/A  $ Quote  

 
TOTAL FOR THIS ZONE $   

Quoted Work. I/we agree to add no more than ___% to our labor and material costs to perform the work. 
 
The undersigned Contractor's License Number for Utah is    . 
   
Type of Organization:  
     
              
 (Corporation, partnership, Individual, etc.)  Name of Proposer 
 
 
              
 

                                                                                                                                           
 Authorized Signature                                                     Address 
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Exhibit A – Contact Information Form 
 

To: Emily Whittle, Purchasing Agent 
Phone: (801) 284.4446   

                                               Email:  ewhittle@housingconnect.com 

 
This document is to acknowledge that we are in receipt of RFP # HC2020-01 Grounds Maintenance 
Services and have noted our intention to bid. 
 
Vendor Name: _______________________________________________  
 
Address: _____________________________________________________ 
 
Contact/Title: _________________________________________________ 
 
Phone: ______________________________________________________ 
 
Fax: ________________________________________________________ 
 
Email: ______________________________________________________ 

 
I PLAN TO SUBMIT A BID. 

 Yes, I will be submitting a bid. 
 Maybe, I need to research and get more information (contact HC-information listed above) 

 
NO BID. Indicate any of the following. We: 

 Do NOT desire to be retained on the vendor list. 
 Desire to be retained on the vendor list, but decline to bid based on the following: 
 Cannot comply with specifications/scope of work, Explain:   

  
  
  
 

 Cannot meet delivery requirements, Explain:   
 __________________________________________________________________  
 

 Do not regularly provide this type of product/service 
 Other, Explain:   
 Please update my information as listed above. 

 
HOW YOU FOUND OUT ABOUT THE BID. Indicate any of the following. We: 

 Checked the agency website 
 Received notice by fax or e-mail 
 Newspaper Ad, please list paper:   
 Trade Publication, please list:   
 Plan Room, please list:   
 Other, Explain:  __________________________________________     

  
 

 

mailto:ewhittle@housingconnect.com
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Exhibit B – Client Reference 

CURRENT CLIENT REFERENCES (REQUIRED) – RFP#091902–ARCHITECTURAL & ENGINEERING SERVICES 

Submit this form with the BID, failure to do so is grounds for disqualification. 

Company  

Address  

City, ST, Zip  

Fax/Phone/Email  

Contact Name/Title  

Type of Engagement  

Company  

Address  

City, ST, Zip  

Fax/Phone/Email  

Contact Name/Title  

Type of Engagement  

Company  

Address  

City, ST, Zip  

Fax/Phone/Email  

Contact Name/Title  

Type of Engagement  

Company  

Address  

City, ST, Zip  

Fax/Phone/Email  

Contact Name/Title  

Type of Engagement  

Company  

Address  

City, ST, Zip  

Fax/Phone/Email  

Contact Name/Title  

Type of Engagement  

Bidder’s Company Name  

Legal Structure (corp./partner/proprietor)  

Principle Office Address  

City, ST, Zip  

Phone Number &  Fax Numbers  

Email  

Federal Employer Identification Number  

Title of Person Authorized to Sign  

Print Name of Person Authorized to Sign  

Date Signed and Authorized  Signature  
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Exhibit C - Proposal Form  
 
 

Vendor Name: ______________________________________________________________                                                                                      

 

1. The undersigned, having familiarized themselves with the local conditions affecting the  cost of 
the work, and with the Specifications, if any thereto, hereby proposes to furnish all labor, 
materials, equipment and services required to provide such service(s) described in the Scope 
of Work in accordance therewith. 

 

2. In submitting this proposal it is understood that the right is reserved by the Housing Connect of 
the County of Salt Lake to reject any and all proposals. If written notice of the acceptance of 
this proposal is mailed, telegraphed, faxed, or delivered to the undersigned within thirty (30) 
days after the opening thereof, or at any time thereafter before this proposal is withdrawn, the 
undersigned agrees to a contract/agreement in the prescribed form and furnish any required 
insurance requirements within ten (10) days after the contract is presented to him for 
signature. 

 

 

 

 

 

 

 

 

 

NOTE: The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001. 
 
 
Date                                   , 20                    
       (Company Name) 
                                                                                                                                           
(Official Address)     (By) 
 
                                                                                                                                           
       (Title) 
 
                                                                                                                                           
(Contractors State License Number)   (Telephone Number) 
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Exhibit D – Certification Regarding Debarment or Suspension 
 

In compliance with contracts and grants agreements applicable under the U.S. Federal Awards Program, the 
following certification is required by all Proposers submitting a response to this RFP: 
 

1. The Proposer certifies, to the best of its knowledge and belief, that neither the Proposer nor its 

Principals are suspended, debarred, proposed for debarment, or declared ineligible for the award of 

contracts from the United States federal government procurement or non-procurement programs, or are 

listed in the List of Parties Excluded from Federal Procurement and Non-procurement Programs issued 

by the General Services Administration. 

 
2. “Principals,” for the purposes of this certification, means officers, directors, owners, partners, and 

persons having primary management or supervisory responsibilities within a business entity (e.g., 

general manager, plant manager, head of a subsidiary, division, or business segment, and similar 

positions). 

 
3. The Proposer shall provide immediate written notice to the HC Chief Finance Officer (CFO) if, at any 

time prior to award, the Proposer learns that this certification was erroneous when submitted or has 

become erroneous by reason of changes circumstances. 

 
4. This certification is a material representation of fact upon which reliance will be placed when making the 

award.  It if is later determined that the Proposer rendered an erroneous certification, in addition to 

other remedies available to the HC government, the HC Chief Finance Officer (CFO) may terminate the 

contract resulting from this solicitation for default. 

 
5. Proposer affirms that is has no record of recent unsatisfactory performance with HC, during the past 

twenty-four (24) months at a minimum. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Printed Name of 
Representative:  ____________________________________________ 
 
Title:   ____________________________________________ 
 
Signature:  ____________________________________________ 
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Exhibit E – HUD FORM 5369 B (INSTRUCTIONS TO OFFERORS – NON-CONSTRUCTION) 

 

 

Document on following page 
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Exhibit F – HUD FORM 5369 C (CERTIFICATIONS AND REPRESENTATIONS OF OFFERORS) 

 

 

Document on following page 
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Exhibit G – HUD FORM 5370 (GENERAL CONDITIONS FOR NON-CONSTRUCTION 

CONTRACTS) 

 

 

Document on following page 
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Exhibit H -   HUD-4010 (Federal Labor Standards Provisions) 

 

 

Document on following page 
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Exhibit I - Davis-Bacon Requirements General Information 

 

 

Document on following page  
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DAVIS BACON REQUIREMENTS 
GENERAL INFORMATION 

 
What are prevailing wages and who gets them? 
The Davis Bacon Act requires that workers receive not less than the prevailing wages being paid for 
similar work in the locality.  Prevailing wage rates are computed by the Department of Labor and 
issued in the form of a Federal Wage Determination. 
 
The Federal Wage Determination lists each classification of worker you will use on a construction 
project and the rates you must pay. 
 
How can you use workers not listed on the Wage Determination? 
Upon receipt of the Wage Determination, review it to make sure ALL classifications/subclassifications 
you intend to use are covered.  If classifications you intend to use are not included, request them 
immediately (using exhibit 2 form). 
 
If you discover a classification needed after work begins, follow this procedure:  Report your 
suggested classification and rate to the local Davis Bacon representative (exhibit 3), along with 
supporting data.  This information will be submitted to HUD who will in turn submit the information to 
the Department of Labor (as long as the rate seems reasonable).  The Denver field office can 
generally provide verbal approval for a suggested rate in a fairly short period of time. 
 
Can you hire anybody you want? 
Yes, with two exceptions: 
 

 You cannot hire any person under the age of 16. 

 You cannot hire any contractor or subcontractor who has been suspended or debarred. 
 
What do you have to tell your workers about their wages? 
You must display the Secretary of Labor’s Wage Poster (exhibit 4) and Wage Determination (exhibit 
1) in a conspicuous place at the job site.  (Failure to do this can be interpreted as a breach of 
contract.)  In addition, all contractors and subcontractors must allow their employees to be 
interviewed, on site, regarding their rates of pay and knowledge of applicable federal requirements. 
What if you want to hire apprentices or trainees? 
If you want to hire apprentices or trainees and to pay them less than journeymen wages, they must 
be enrolled in an apprenticeship or training program approved by the Department of Labor.  
Written evidence of their enrollment must be submitted to Salt Lake County.  The terms for hiring 
apprentices or trainees must be set forth in the pay schedule accompanying the certificate approving 
the program (exhibit 5). 
 
You must pay trainees or apprentices no less than the percentage of journeymen wages specified for 
the apprentice’s stage of training. 
 
When do you have to pay overtime? 
You must pay time and a half for all hours worked in excess of 40 per week. 
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When do you have to pay fringe benefits? 
If the wage determination lists fringe benefits, you must pay to the employee in cash or fringe benefits 
an amount which equals the total of the basic rate and fringes appearing on the determination.  Any 
combination of cash payments and fringes is allowed provided the part you provide in benefits is: 
 

 Explained to all employees in writing. 

 Administered through a third party or through an actuarially sound, enforceable, 
unfunded commitment. 

 If the employees work overtime, the premium must be computed on the basic hourly 
rate shown on the determination, even if the employer pays less than this amount in 
cash because of increased fringes. 

 
What if a worker disputes the wage rate or classification on your payroll? 
If an employee thinks he is improperly classified or underpaid, and you cannot agree on the matter, 
you must report the dispute to Salt Lake County Community Resources and Development (CRD) in 
writing.  CRD will work with you to settle the matter informally.  If the matter cannot be settled at the 
local level, a HUD representative may be consulted for assistance. 
 
 Note: You must refrain from firing or discriminating against anyone because they complain 
about their wage rate or classification. 
What information do you have to report to HUD/SL County? 
 

 Prime Contractor’s Certified Payroll (exhibit 6) 

 Names, other than owner or officer, authorized to sign payrolls for 
contractor/subcontractor, if any (exhibit 7) 

 Contractors certification (exhibit 8) 

 Subcontractors Certification (exhibit 9) 

 Prime Contractors Subcontractor List 
 
With the exception of certified payrolls, all Certifications should be submitted to CRD within 3 weeks 
of the start up on the project. 
 
Reports to be submitted on a bi/weekly basis: 
 

 Certified payroll reports for Prime and Sub Contractors 

 Weekly report of Sub Contractors on site 
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Exhibit J - Davis-Bacon Wage Determinations 

 

 

Document on following page 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Housing Connect Request for Proposal RFP - HC2020-01 
Procurement Department Grounds Maintenance Services  
     

    55 

 

"General Decision Number: ND20200003 02/28/2020 

 

Superseded General Decision Number: ND20190003 

 

State: North Dakota 

 

Construction Type: Residential 

 

Counties: Burleigh, Grand Forks and Morton Counties in North  

Dakota. 

 

 

RESIDENTIAL CONSTRUCTION PROJECTS (consisting of single family 

homes and apartments up to and including 4 stories) 

 

Note: Under Executive Order (EO) 13658, an hourly minimum wage 

of $10.80 for calendar year 2020 applies to all contracts 

subject to the Davis-Bacon Act for which the contract is 

awarded (and any solicitation was issued) on or after January 

1, 2015.  If this contract is covered by the EO, the contractor 

must pay all workers in any classification listed on this wage 

determination at least $10.80 per hour (or the applicable wage 

rate listed on this wage determination, if it is higher) for 

all hours spent performing on the contract in calendar year 

2020.  If this contract is covered by the EO and a 

classification considered necessary for performance of work on 

the contract does not appear on this wage determination, the 

contractor must pay workers in that classification at least the 

wage rate determined through the conformance process set forth 

in 29 CFR 5.5(a)(1)(ii) (or the EO minimum wage rate,if it is 

higher than the conformed wage rate).  The EO minimum wage rate 

will be adjusted annually.  Please note that this EO applies to 

the above-mentioned types of contracts entered into by the 

federal government that are subject to the Davis-Bacon Act 

itself, but it does not apply to contracts subject only to the 

Davis-Bacon Related Acts, including those set forth at 29 CFR 

5.1(a)(2)-(60). Additional information on contractor 

requirements and worker protections under the EO is available 

at www.dol.gov/whd/govcontracts. 

 

 

Modification Number     Publication Date 

          0              01/03/2020 

          1              02/28/2020 

 



Housing Connect Request for Proposal RFP - HC2020-01 
Procurement Department Grounds Maintenance Services  
     

    56 

 

 BRND0004-002 05/01/2018 

 

                                  Rates          Fringes 

 

BRICKLAYER.......................$ 32.68            13.42 

---------------------------------------------------------------- 

* ELEC0714-004 07/01/2019 

 

BURLEIGH AND MORTON COUNTIES: 

 

                                  Rates          Fringes 

 

ELECTRICIAN......................$ 34.46      10.90+10.5% 

---------------------------------------------------------------- 

 ELEC1426-010 06/01/2019 

 

GRAND FORKS COUNTY: 

 

                                  Rates          Fringes 

 

ELECTRICIAN   

     CABLE SPLICER...............$ 33.20      11.5%+10.80 

     ELECTRICIAN.................$ 30.72            13.23 

---------------------------------------------------------------- 

 SFND0669-001 04/01/2019 

 

                                  Rates          Fringes 

 

SPRINKLER FITTER.................$ 34.02            19.29 

---------------------------------------------------------------- 

  SUND2000-011 04/11/2000 

 

                                  Rates          Fringes 

 

CARPENTER   

     CARPENTERS (including the  

     installation of form work  

     & cabinets, excluding the  

     installation of Drywall &  

     Batt & Blown Insulation)....$ 10.90                  

   

CEMENT MASON/CONCRETE FINISHER...$  9.85                  

   

DRYWALL FINISHER/TAPER...........$ 13.61             1.06 
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DRYWALL HANGER...................$ 14.64                  

   

Insulator, Batt & Blown..........$  8.00                  

   

Laborers:   

     Common......................$  8.39                  

     Landscape Worker............$  8.41                  

   

PAINTER   

     PAINTERS, excluding  

     Drywall Finishing...........$ 10.00                  

   

PLUMBER   

     PLUMBERS, including HVAC  

     piping......................$ 11.42                  

   

Power equipment operators:   

     Backhoe.....................$ 18.10                  

     Loader......................$ 18.10                  

   

ROOFER...........................$  8.13                  

   

Sheet Metal   

     Sheet Metal Work (HVAC  

     duct only)..................$ 12.62                  

---------------------------------------------------------------- 

 

WELDERS - Receive rate prescribed for craft performing 

operation to which welding is incidental. 

 

================================================================ 

  

Note: Executive Order (EO) 13706, Establishing Paid Sick Leave 

for Federal Contractors applies to all contracts subject to the 

Davis-Bacon Act for which the contract is awarded (and any 

solicitation was issued) on or after January 1, 2017.  If this 

contract is covered by the EO, the contractor must provide 

employees with 1 hour of paid sick leave for every 30 hours 

they work, up to 56 hours of paid sick leave each year. 

Employees must be permitted to use paid sick leave for their 

own illness, injury or other health-related needs, including 

preventive care; to assist a family member (or person who is 

like family to the employee) who is ill, injured, or has other 

health-related needs, including preventive care; or for reasons 

resulting from, or to assist a family member (or person who is 
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like family to the employee) who is a victim of, domestic 

violence, sexual assault, or stalking.  Additional information 

on contractor requirements and worker protections under the EO 

is available at www.dol.gov/whd/govcontracts. 

 

Unlisted classifications needed for work not included within 

the scope of the classifications listed may be added after 

award only as provided in the labor standards contract clauses 

(29CFR 5.5 (a) (1) (ii)). 

 

 

---------------------------------------------------------------- 

  

 

The body of each wage determination lists the classification 

and wage rates that have been found to be prevailing for the 

cited type(s) of construction in the area covered by the wage 

determination. The classifications are listed in alphabetical 

order of ""identifiers"" that indicate whether the particular 

rate is a union rate (current union negotiated rate for local), 

a survey rate (weighted average rate) or a union average rate 

(weighted union average rate). 

 

Union Rate Identifiers 

 

A four letter classification abbreviation identifier enclosed 

in dotted lines beginning with characters other than ""SU"" or 

""UAVG"" denotes that the union classification and rate were 

prevailing for that classification in the survey. Example: 

PLUM0198-005 07/01/2014. PLUM is an abbreviation identifier of 

the union which prevailed in the survey for this 

classification, which in this example would be Plumbers. 0198 

indicates the local union number or district council number 

where applicable, i.e., Plumbers Local 0198. The next number, 

005 in the example, is an internal number used in processing 

the wage determination. 07/01/2014 is the effective date of the 

most current negotiated rate, which in this example is July 1, 

2014. 

 

Union prevailing wage rates are updated to reflect all rate 

changes in the collective bargaining agreement (CBA) governing 

this classification and rate. 

 

Survey Rate Identifiers 
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Classifications listed under the ""SU"" identifier indicate that 

no one rate prevailed for this classification in the survey and 

the published rate is derived by computing a weighted average 

rate based on all the rates reported in the survey for that 

classification.  As this weighted average rate includes all 

rates reported in the survey, it may include both union and 

non-union rates. Example: SULA2012-007 5/13/2014. SU indicates 

the rates are survey rates based on a weighted average 

calculation of rates and are not majority rates. LA indicates 

the State of Louisiana. 2012 is the year of survey on which 

these classifications and rates are based. The next number, 007 

in the example, is an internal number used in producing the 

wage determination. 5/13/2014 indicates the survey completion 

date for the classifications and rates under that identifier. 

 

Survey wage rates are not updated and remain in effect until a 

new survey is conducted. 

 

Union Average Rate Identifiers 

 

Classification(s) listed under the UAVG identifier indicate 

that no single majority rate prevailed for those 

classifications; however, 100% of the data reported for the 

classifications was union data. EXAMPLE: UAVG-OH-0010 

08/29/2014. UAVG indicates that the rate is a weighted union 

average rate. OH indicates the state. The next number, 0010 in 

the example, is an internal number used in producing the wage 

determination. 08/29/2014 indicates the survey completion date 

for the classifications and rates under that identifier. 

 

A UAVG rate will be updated once a year, usually in January of 

each year, to reflect a weighted average of the current 

negotiated/CBA rate of the union locals from which the rate is 

based. 

 

  

 

---------------------------------------------------------------- 

 

                   WAGE DETERMINATION APPEALS PROCESS 

 

1.) Has there been an initial decision in the matter? This can 

be: 

 

*  an existing published wage determination 
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*  a survey underlying a wage determination 

*  a Wage and Hour Division letter setting forth a position on 

   a wage determination matter 

*  a conformance (additional classification and rate) ruling 

 

On survey related matters, initial contact, including requests 

for summaries of surveys, should be with the Wage and Hour 

Regional Office for the area in which the survey was conducted 

because those Regional Offices have responsibility for the 

Davis-Bacon survey program. If the response from this initial 

contact is not satisfactory, then the process described in 2.) 

and 3.) should be followed. 

 

With regard to any other matter not yet ripe for the formal 

process described here, initial contact should be with the 

Branch of Construction Wage Determinations.  Write to: 

 

            Branch of Construction Wage Determinations 

            Wage and Hour Division 

            U.S. Department of Labor 

            200 Constitution Avenue, N.W. 

            Washington, DC 20210 

 

2.) If the answer to the question in 1.) is yes, then an 

interested party (those affected by the action) can request 

review and reconsideration from the Wage and Hour Administrator 

(See 29 CFR Part 1.8 and 29 CFR Part 7). Write to: 

 

            Wage and Hour Administrator 

            U.S. Department of Labor 

            200 Constitution Avenue, N.W. 

            Washington, DC 20210 

 

The request should be accompanied by a full statement of the 

interested party's position and by any information (wage 

payment data, project description, area practice material, 

etc.) that the requestor considers relevant to the issue. 

 

3.) If the decision of the Administrator is not favorable, an 

interested party may appeal directly to the Administrative 

Review Board (formerly the Wage Appeals Board).  Write to: 

 

            Administrative Review Board 

            U.S. Department of Labor 

            200 Constitution Avenue, N.W. 
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            Washington, DC 20210 

 

4.) All decisions by the Administrative Review Board are final. 

 

================================================================ 

 

          END OF GENERAL DECISION" 
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Exhibit K - Section 3 General Information 

 

 

Document on following page 
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 Frequently Asked Questions and Answers  
About  

Section 3 of the Housing & Urban Development Act of 1968  
 

General Questions  
Applicability  
Consistency with Other Laws  
Recipient Responsibilities  
Section 3 Preference  
Economic Opportunities/Numerical Goals  
Recordkeeping and Reporting  
Section 3 Complaints  
 
GENERAL QUESTIONS  
 
1. What is Section 3?  

Section 3 is a provision of the Housing and Urban Development Act of 1968, which recognizes that 
HUD funds are typically one of the largest sources of federal funding expended in communities 
through the form of grants, loans, entitlement allocations and other forms of financial assistance. 
Section 3 is intended to ensure that when employment or contracting opportunities are generated 
because a covered project or activity necessities the employment of additional persons or the 
awarding of contracts for work, preference must be given to low- and very low-income persons or 
business concerns residing in the community where the project is located.  

 
What does the term “Section 3 resident” mean?  
 

A “section 3 resident” is: 1) a public housing resident; or 2) a low- or very low-income person residing 
in the metropolitan area or Non-metropolitan County in which the Section 3 covered assistance is 
expended.  

 
What does the term Section 3 Business Concern mean?  
 

Section 3 business concerns are businesses that can provide evidence that they meet one of the 
following:  

 

 51 percent or more owned by Section 3 residents; or  
 

 At least 30 percent of its fully time employees include persons that are currently Section 3 
residents, or within three years of the date of first employment with the business concern 
were Section 3 residents; or Provides evidence, as required, of a commitment to 
subcontract in excess of 25 percent of the dollar award of all subcontracts to be awarded to 
business concerns that meet the qualifications in the above two paragraphs.  

 
How does Section 3 differ from the Minority Business Enterprise/Women Business Enterprise 
programs?  

Section 3 is both race and gender neutral. The preferences provided under this regulation are based 
on income-level and location. The Section 3 regulations were designed to encourage recipients of 
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HUD funding to direct new employment and contracting opportunities to low-income residents, and the 
businesses that employ these persons, within their community regardless of race and/or gender.  
Please contact HUD’s Office of Small and Disadvantaged Business Utilization at 202-708-1428, to 
learn more about these programs.  
 

How is “low-income” determined?  
The term “low-income” is used in the Section 3 regulation to include both low- and very low-income 
individuals. Local income levels can be obtained online at: 
http://www.huduser.org/DATASETS/il.html.  

 
Define “metropolitan area” and “Non-metropolitan County.”  

Metropolitan area means a metropolitan statistical area (MSA), as established by the Office of 
Management and Budget. Non-metropolitan County means any county outside of a metropolitan area.  
 

What is a “new hire”?  
 

A new hire means a full-time employee for a new permanent, temporary, or seasonal position that is 
created during the expenditure of Section 3 covered financial assistance.  

 
What is a Section 3 covered project?  
 

A Section 3 covered project involves the construction or rehabilitation of housing (including reduction 
of lead-based paint hazards), or other public construction such as street repair, sewage line repair or 
installation, updates to building facades, etc.  

  
Who is considered a recipient of Section 3 funding?  
 

A recipient is any entity which receives Section 3 covered assistance, directly from HUD or from 
another recipient. It does not include contractors or any ultimate beneficiary under the HUD program to 
which Section 3 applies.  
 
Is a non-profit organization considered a “business” for the purposes of Section 3?  
Yes. A non-profit organization is a legitimate business. The non-profit organization must meet the 
criteria of a Section 3 business concern as defined in 24 CFR Part 135.5 in order to receive Section 3 
preference.  

 
What is a Service Area?  

 
The Service area is the geographical area in which the persons benefiting from the Section 3 covered 
project reside. The Service Area shall not extend beyond the unit of local government in which the 
Section 3 covered financial assistance is expended.  
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APPLICABILITY  
 

 What is Section 3 covered assistance?  

 Public and Indian housing development, operating or capital funds; or  
 

 Other housing assistance and community development assistance expended for housing 
rehabilitation, housing construction or other public construction projects, such as: CDBG, HOME, 
202/811, Lead-Based Paint Abatement, etc.  

 
Which recipient agencies (or sources of HUD financial assistance) are required to comply with 
Section 3?  

 
Public Housing Authorities regardless of size or number of units  
Section 3 also applies to recipients of $200,000 or more of the following Housing and/or Community  
 
Development financial assistance:  

 HOPE VI funding  
 Community Development Block Grant (CDBG) funding  
 Community Development Block Grant Programs for Indian Tribes and Alaska Native Villages  
 HOME Investment Partnership funding  
 Self-Help Homeownership Opportunity Programs  
 Economic Development Initiatives assistance  
 Brownfields Economic  
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Exhibit L – SECTION 3 CLAUSE AND SECTION 3 STATEMENT (HUD 24 CFR PART 135) 

 

 

Document on following page 
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