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BACKGROUND 

Housing Connect is requesting bids for residential moving services for New City Plaza in 

Salt Lake City, UT. This is for the relocation of personal property in resident units and 

common areas. The work is referred to hereinafter as the Project.  

 

Subject Property and Unit Descriptions 

The subject properties are: 

County High Rise/City Plaza: 1966 South 200 East, Salt Lake City, UT 84115 

What is required will be the phased move of an estimated 250 households. Moves will be 

in 3 phases of 74 to 89 units between December 2022 and end of 2023. The successful 

bidder will be responsible for helping the residents pack their personal belongings and 

will be moving their belongings and furniture. Careful attention is need for this process. 

The selected vendor is expected to handle the resident’s possessions with care and will 

be required to label each moving box or crate so that things do not get mixed up in the 

moving process. The movers will need to label each box with the resident’s apartment 

number. It is important to stay organized so that there is minimal impact to the residents. 

After the residents have been relocated to their new apartment the successful bidder will 

then assist the residents with unpacking their belongings. The movers are expected to be 

patient with the residents and happy to assist them.  

Please note that several residents also have pets living with them. The movers need to 

be mindful and respectful of the resident’s pets when moving from one unit to another.  

Resident Population 

 
The resident population consists of seniors over the age of 55 and disabled persons. 
Many households are disabled and have been long-time residents at the properties. 
There are no assisted living properties. Extreme care, patience, respect, and diligence is 
expected on the part of the successful bidder.  
 
 
CRITICAL DEADLINES AND SCHEDULE FOR SUBMISSIONS AND CONTACT 
 
RFQ CONTACT: Emily Cooper procurement@housingconnect.org  
Bidders are not to make contact with any other persons related to the Project.  
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PRE-BID SITE WALK THROUGH: A walk through is scheduled for representative units 
for interested bidders. The Site Walk will take place on Wednesday September 21st, at 
10:00 AM. THE SITE WALK THROUGH IS MANDATORY AND BIDS WILL NOT BE 
CONSIDERED IF YOUR COMPANY IS NOT AT THE PROPERTY TO SEE THE 
UNITS. Please RSVP to Emily Cooper at procurement@housingconnect.org 
 
DEADLINE FOR SUMBISSION: Thursday October 6, 2022, at 4:00 PM MDT. 
 
BID SUBMITTAL: Email ONLY to Emily Cooper at procurement@housingconnect.org 
 
SCOPE OF WORK 
 
In order to move the households described above, the following scope of services is 

required to be provided as part of a NOT TO EXCEED proposal.  

Minimum Project Standards to be Met and Addressed in Response 

• Provide supervision at the origin and destination. 

• Supply all labor, materials, equipment, fuel and other required inputs to complete 
the Project. 

• Include any and all personal property outside the dwelling and on the property as 
designated by the resident in the move out and in process. 

• Provide FULL-VALUE replacement insurance for the moves.  

• Provide a COVID-19 response plan and protocols including, but not limited to, 
conducting daily temperature checks of staff and having staff replacement 
contingency plans for staff who are fit and well for work on move days. 

• Provide full value replacement cost insurance for the personal property. YOU 
MUST BE ABLE TO PROVIDE. INABILITY TO PROVIDE INSURANCE WILL BE 
AN AUTOMATIC DISQUALIFICATION OF YOUR BID. 

• Base all bid proposals upon the normal daily working schedule at straight time 
rates. Indicate any upcharges for Saturday moves. No moves will be scheduled on 
Sunday’s. 

 

Move Types Which May Be Required by the Project 

• One-way Transfer Move to Permanent Housing Unit (onsite): Pack, load, cart, 
unload, unpack and place all belongings at the resident’s current unit housing unit, 
as directed by resident. Move directly into renovated unit.  
 
 

Additional Services That May Be Necessary to Be Proposed and Priced 

• Provide line item for unit clean out (debris removal, haul off and broom cleaned 
units)  

• Disconnection and reconnection of appliances and the following personal property: 
Entertainment devices and other electronics and appliances such as 
microwave ovens. Please indicate any items that you will not dis-connect 
and reconnect. 
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Items to Be Noted in Proposal Where Applicable 

• Indicate any personal property that you will not pack and move that are excluded 
items in your bid. 

• Please indicate any items you will not pack and or move in your bid. 
 

All work performed under this bid shall be accomplished in a professional manner and in 

accordance with best practices applicable within the industry.  The bid submittal shall be 

a fixed, guaranteed bid. Revival and/or the Owner reserve the right change or cancel this 

request for bid and reject any and all bids. Revival will notify you in writing of any changes 

to these specifications or of their cancelation.  

 

INSURANCE REQUIREMENTS 
 
Contractor shall require its carrier to place the Owner and Revival on its insurance policy 
as an additional insured and provide Certificates of Insurance, from an insurance 
company authorized to do business in the State of Utah, certifying that Contractor, and 
the Owner and Revival, as an additional insured, is covered by commercial general 
liability insurance with bodily injury and property damage in a minimum amount of 
$1,000,000 per occurrence and that Contractor is covered by automobile liability 
insurance in the minimum amount of $1,000,000 per occurrence.  Additionally, the 
Contractor shall obtain Worker’s Compensation insurance in accordance to State law. 
 
Full Value Replacement Insurance of up to $5,000 per unit is to be provided by the 
Contractor.  
 
 
MINIMUM SUBMISSION REQUIREMENTS 
 
We are seeking more than just a price quote and/or hourly rate sheet. Any potential 

bidder who is not comfortable with submitting a well-constructed proposal are 

encouraged not to submit.  

Bid submission MUST include the following without exception. Any proposal that 

does not include these minimum requirements will be rejected as non-

responsive: 

• Description and history of bidder including years in business, licenses and 
registration numbers applicable, and listing of similar projects completed 
including the tenant population, number of moves, and length of project.  

• Contact information for project delivery and billing.  

• Indication of the bidders of supervisor or project manager and their 
qualifications.  

• Approach to project and methods used to overcome time delays. 

• Completed Exhibit A - Cost proposal showing the NOT TO EXCEED total 
for your services including moving labor, material and storage. You must 
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also show the total cost of moving and storage services for each unit type 
multiplied by the number of units provided. Feel free to add additional 
columns, rows, and other information that fully explain your proposal. 

• General and professional liability insurance certificate and proof that bidder 
can provide full value replacement insurance. 

• At least three references for the relocation of residential tenants (preferably 
low-income senior housing tenants) including the number of units actually 
moved and the number of moves performed in a single day and average 
per phase. In order to be considered a responsible bidder these references 
must be for only multi-unit, phased relocation of residential tenants. Vendors 
without such experience need not submit their proposals. 

• COVID-19 response plan. 

• Listing of services bidders is un-able or un-willing to provide.  

• Listing of any services the bidder may subcontract; NOTE, teaming and 
partnerships are welcome where companies have experience working with 
each other to deliver Projects together. 

• Include no more than 10 pages per response. Maximum pages exclude any 
cover sheet, cover letter, table of contents, copies of insurance and 
licenses, and resumes. Please exclude marketing materials.  

 
Housing Connect reserves the right to reject all proposals. Housing Connect reserves 

the right to terminate any contracts awarded at their discretion should the selected 

proposer not perform as required. Housing Connect reserves the right to enter into 

multiple contracts or enter into an exclusive contract for the Project. 
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EXHIBIT A: COST PROPOSAL WORKSHEET 

 
Note: Bidder must include this proposal form with a quote. Submission of pricing 

sheet and bidder identification required. Bidder MAY substitute this worksheet with 

their own, so long as it includes the information being requested below. 

Cost Proposal 

Having carefully examined the bid packet for the above referenced Project, for the Owner, 

as well as the premises and conditions affecting this work and all other related documents, 

I propose to furnish all labor, equipment, insurance, materials, and meet all required 

safety protocols including those for COVID-19 necessary to complete the work for the 

price shown below. 

 

Estimated Not to Exceed $_________________________________________ as 

described in the table below. 

Pricing Table 

 

Service for On-site Move - 
One Way Moves 

Hourly 
Rate Per 
Person 

Number of  
Persons 

to 
Complete 

Total 
Hours to 
Complete 

Total 
Units  

Not to Exceed 
Price 

Pack 1-bedroom Unit       241   

Move 1-bedroom Unit       241   

Un-pack 1-bedroom Unit       241   

Total One-Way Move Cost 
Including All Packing 
Materials, Labor, and Full 
Value Replacement 
Insurance Cost           
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Per Unit Pricing for Additional Services That May Be Requested 

 

• Storage for one-bedroom unit per month: ______ 

• Off-haul and Trash-out: ________ 
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ATTACHMENT B: BID SUBMITTAL FORM 

 

THIS FORM MUST BE SUBMITTED WITH THE BID 

Bid Submitted By: 

Company Name: 

__________________________________________________________ 

Address: 

________________________________________________________________ 

By (Signature): _______________________________  

By (Printed Name): ___________________________ 

Title: _________________________________ 

Telephone: _________________________  

Email: _________________________  
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HUD FORM 5369 B (INSTRUCTIONS TO OFFERORS – NON-CONSTRUCTION) 

 
 

Document on following page 
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HUD FORM 5369 C (CERTIFICATIONS AND REPRESENTATIONS OF OFFERORS) 

 

Document on following page 
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SECTION 3 CLAUSE AND SECTION 3 STATEMENT (HUD 24 CFR PART 135) 
 

 
Document on following page 

 

 



SECTION 3 - PAGE 1 OF 1 

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of section 3 is to ensure that
employment and other economic opportunities generated by HUD assistance or HUD-assisted projects covered by
section 3, shall, to the greatest extent feasible, be directed to low- and very low-income persons, particularly persons who
are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which implement section 3. As
evidenced by their execution of this contract, the parties to this contract certify that they are under no contractual or other
impediment that would prevent them from complying with the part 135 regulations.

C. The contractor agrees to send to each labor organization or representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a notice advising the labor organization or workers'
representative of the contractor's commitments under this section 3 clause, and will post copies of the notice in
conspicuous places at the work site where both employees and applicants for training and employment positions can see
the notice. The notice shall describe the section 3 preference, shall set forth minimum number and job titles subject to hire,
availability of apprenticeship and training positions, the qualifications for each; and the name and location of the person(s)
taking applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this section 3 clause in every subcontract subject to compliance with regulations in 24
CFR part 135, and agrees to take appropriate action, as provided in an applicable provision of the subcontract or in this
section 3 clause, upon a finding that the subcontractor is in violation of the regulations in 24 CFR part 135. The contractor
will not subcontract with any subcontractor where the contractor has notice or knowledge that the subcontractor has been
found in violation of the regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that are filled (1) after the
contractor is selected but before the contract is executed, and (2) with persons other than those to whom the regulations
of 24 CFR part 135 require employment opportunities to be directed, were not filled to circumvent the contractor's
obligations under 24 CFR part 135.

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of this contract for
default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with section 3 covered Indian housing assistance, section 7(b) of the
Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under
this contract. Section 7(b) requires that to the greatest extent feasible (i) preference and opportunities for training and
employment shall be given to Indians, and (ii) preference in the award of contracts and subcontracts shall be given to
Indian organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to the provisions of
section 3 and section 7(b) agree to comply with section 3 to the maximum extent feasible, but not in derogation of
compliance with section 7(b).

SECTION 3 STATEMENT 

Are you claiming Section 3 business preference?  Yes ☐ No ☐ 
If “YES,” check the box indicating which priority you are claiming and attach supporting documentation. 

☐ 51% or more owned by Section 3 residents

☐ At least 30% of permanent, full time employees include persons that are currently Section 3

Residents, or were Section 3 residents within three (3) years of the date of first hire

☐ Provide evidence, as required, of a commitment to sub-contract in excess of 25% of the dollar award
of all sub-contracts to business concerns that meet one of the first two qualifications above.

More information regarding Section 3 may be obtained from: 

https://www.hud.gov/program_offices/fair_housing_equal_opp/section3/section3 

SECTION 3 CLAUSE 
AND SECTION 3 STATEMENT 

HUD 24 CFR PART 135 

https://www.customsmobile.com/uscode/12/1701u
https://www.customsmobile.com/regulations/24/135
https://www.customsmobile.com/regulations/24/135
https://www.customsmobile.com/regulations/24/135
https://www.customsmobile.com/regulations/24/135.
https://www.customsmobile.com/regulations/24/135.
https://www.customsmobile.com/regulations/24/135
https://www.customsmobile.com/regulations/24/135.
https://www.customsmobile.com/regulations/24/135
https://www.customsmobile.com/uscode/25/450e
https://www.hud.gov/program_offices/fair_housing_equal_opp/section3/section3
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